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The Chancellor shall develop procedures for administering leases of the
College. Facility leases are necessary to carry out many of MCC'’s func-

tions.

The approval of all facility leases will conform to the following:

1.
2.

The standard facility lease form will be used when appropriate.
Facility leases will be forwarded to the vice chancellor for finance
and administrative services for appropriate action. The officers sub-
mitting the lease will indicate whether the leases are new or contin-
uing and any substantial changes.

The vice chancellor for finance and administrative services will sub-
mit all leases to district counsel for review.

If the lease conforms to the stipulations in the Facility Leasing board
policy, the vice chancellor for finance and administrative services
will forward the lease to the chancellor for review and approval.

If the lease goes beyond the chancellor's authorization, the vice
chancellor for finance and administrative services will place the
lease on the board agenda for review and approval.

Alll facility leases under review by the board will be presented by the
appropriate officer.

Facilities are not to be utilized until a fully executed lease is ob-
tained.

The vice chancellor for finance and administrative services will submit
monthly reports to the chancellor on leases executed for presentation to
the board.

A copy of all leases executed will be retained by the vice chancellor for
finance and administrative services and the board secretary.
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