Announcement to All MCC Employees

MCC Salvage on InfoExchange
Please go to:  http://165.173.20.220/asp/infoex/infoex.asp?tp=5&pg=22 

This page is listed under Business Procedures/Equipment Salvage as “mbay MCC Salvage Exchange”. The purpose of this page is save MCC money by making MCC salvage equipment available to everyone for use in their MCC office or location. 
MCC salvage is any item or equipment originally purchased by and for the intended use of Metropolitan Community College that for any reason is no longer needed or used. 

If you have any equipment that needs to be sent to the Salvage Department, please follow the instructions below:
Procedure for Removal of Salvage

1) Go to “InfoEXCHANGE”
2) In the green heading select “Business Procedures”
3) Find the heading “Equipment: To Purchase or Salvage”

4) Open, then print the Salvage Request Form

5) Complete the Salvage Request Form

6) Give to your supervisor for approval

7) Make a file copy and send the original to your Facilities Superintendent

8) Your Facilities Superintendent will contact you with a pick up date 

9) The salvage item or equipment will be picked up on the planned date

If you see any equipment you need for your office or work location on the InfoEXCHANGE mbay site, please follow the instructions below:

Procedure for Request of Salvage

1) Go to “InfoEXCHANGE” 
2) In the green heading select “Business Procedures”
3) Find the heading “Equipment: To Purchase or Salvage”

4) Open, then print the Salvage Transfer Form

5) Complete the Salvage Transfer Form

6) Give to your supervisor for approval

7) Make a file copy and send the original to your Facilities Superintendent

8) Your Facilities Superintendent will arrange for the delivery of the needed equipment
MCC Salvage on GovDeals.com
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Please go to:  http://www.govdeals.com/ 

After approximately one week of being offered on InfoEXCHANGE, MCC salvage equipment will be offered as a donation to state approved organizations. 
After approximately another week, it will become available for MCC employees and the general public as a bid item. Instructions on how to apply for donation status or as a bidder are found on the GovDeals web site.

If you have any questions, please call Cliff Rodman, 91305.

Thanks everyone!
