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Sole Source Purchase Justification

Two documents are needed to justify a sole source purchase.

The first document is an internal document explaining why a particular item is needed instead of other similar ones. This would be a document that lists other companies that were contacted along with the items that were researched indicating why those items are not sufficient for MCC’s needs. You should also include information regarding the company and item(s) you want to purchase highlighting the characteristics that make it superior to others you researched.

The second document is an external one from the vendor on their letterhead stating that they are the sole manufacturer of the item(s) and that they do not use other vendors or distributors to sell their products.
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